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ICARDA

The International Center for Agricultural Research in the Dry Areas (ICARDA) is an international autonomous, non-profit,
research center, supported by the Consultative Group on International Agricultural Research (CGIAR). For more details
please visit our website: www.icarda.org
We are hiring the following position for USAID funded Harmonized Support for Agricultural Development (HSAD) project.
This position is based in Bagdad, Iraq.

Finance Officer
This is a project based senior finance position and is required to lead the finance responsibilities in the HSAD
project, in IRAQ. The position is responsible for ensuring that the project finances are managed as per the
requirement of USAID’s financial policies and procedures are carried-out in accordance with the ICARDA
policies.
Job responsibilities:
The incumbent will report functionally to the Director of Finance and administratively report to the Chief of
Party, HSAD and will have the following responsibilities:
* Be the primary contact of Finance Services in the HSAD project accounts;
* Manage the flow of all financial information in the HSAD project into ICARDA’s accounting system and en-
sure that data are entered in an accurate, complete and timely manner;
» Be responsible for the documentation and verifications of all financial transactions and spending in Iraq,
ICARDA’s HQs and other implanting partners in line with HSAD annual work plan and budget.
* Ensure smooth and timely financial transactions to support the timely implementation and deliverables of
HSAD
* In coordination with the finance and administration assistants in the project offices, ensure that the imple-
mentation of Finance processes and procedures in HSAD project comply with USIAD financial policies and
procedures and ICARDA guideline;
» Coordinate with headquarters (PDGMU, Budget, Donor Reporting and Treasury) to integrate the HSAD project
to the ICARDA processes;
» Ensure that the financial transactions in the HSAD project are recorded in the ICARDA Oracle System on a
daily basis ensuring that amounts, descriptions, and budget codes are correct;

» Prepare periodic financial reports of the HSAD project as per the requirements of USAID and ICARDA poli-
i cies;

* Prepare narrative variance analysis reports on budget and actual expenses of the project and present the
same to the HSAD Management and ICARDA Management;

« Analyze the Financial activities at the HSAD project and identify areas where improvement can be made;

« Contribute to the service-orientation policy of the Finance Services in the HSAD project and respond to que-
ries and requests in a timely and appropriate manner; and

« Carry-out other duties as assigned by the Director of Finance and Chief of Party.

Education qualifications, competencies and experience:

* University degree (Bachelor's or equivalent) in Accounting. Master's Degree in Business Management or
Accounting is desirable;

« At least 15 years of progressive experience in financial management, of which 5 years should have been in
a managing projects independently in an international organization;

« Experience in managing large USAID funded projects;

« Proficiency in computerized information system, databases and financial packages is a must; experience
in Oracle or equivalent financial system,

* Proficiency in the use of MS Office specially advanced application of Excel; and

« Excellent command of spoken and written English.

Terms of appointment:

This is a project based Internationally Recruited Staff position. We offer competitive salaries and project
based benefits. Theappointment will be for the duration of the HSAD project. The initial period of employment
will be for 3 years of which the first year will be probationary period.

All application can be submitted onlinewww.icarda.org/iea/. OR e-mail to icarda-jobs@cgiar.org.The last day
to receive applications is 20 March 2013.0Only shortlisted candidates will be contacted.

ICARDA, Dalia Bldg. 2nd Floor, Bashir El Kassar Street, Verdun Area, next to Arab Bank, P.O.Box 114/5055 -
‘ Postal Code 1108-2010, Beirut, Lebanon, Tel: +961-1-813303
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