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2-General responsibilities:

and expatriates.

date.

delivered by the supplier.

secure

companies.

E-mail address: bgd hr@icrc.org

24.04.2012

The International Committee of the Red Cross (ICRC) is an impartial, neutral and independent
organization whose exclusively humanitarian mission is to protect the lives and dignity of victims
of war and internal violence and provide them with assistance

JOB VACANCY

Logistician 06- Baghdad.

1-Requirements: High school degree or professional school of similar degree. 4 years work experience in a similar field.
Good command of written and spoken English. Excellent computer skills. Confirmed capacity to implement general
ICRC procedures. Analytical and methodical person. Handles logistical files independently. Implements and runs logistic
procedures, negotiates contractual matters with external interlocutors. Supervision of a small team

Administration: Organizes the classification and filing of Logistics documents in a proper order and place. Prepares and
updates addresses of interlocutors and other important organization with the receptionist or Chancellery. Performs all verbal
and written translation from Arabic to English and vice versa. Conducts briefings for new staff, both National employees

Procurement/ Supply Chain: Monitors and ensures validation and recording of Requisition Orders according to established
criteria. Timely follow-up and treatment of Requisition Orders, and ensures feedback to the requester concerning status
of validated Requisition Orders and investigate the delayed ones. Monitors and ensures that RO Data Base is kept up to

Purchasing: Monitors and ensures that purchasing is carried out in accordance with ICRC standards, is auditable and fully
transparent and is carried out to the satisfaction of the "client” departments. Together with the purchasers, evaluates and
registers suppliers in collaboration with the direct superior Monitors and follow up of the purchase until goods/services are

Warehousing: Monitors the warehouse including monthly stock inventory for all assistance items. Ensures that all the stock
items are accompanied by the appropriate documents and that all warehouses are appropriate for requirements, clean and

Computer systems / FSS: Operates and maintains fully ICRC logistics standard computer system. Administrates Field
Supply System (FSS) network, trains ICRC employees as per need and request. Installs and manages FSS, and trouble-
shoots for noted problems. Keeps backup of FSS every day
Transport / Dispatch: Assists on transport arrangement request. Monitors forwarding of all assistance items, pouch,
and personal effects to final destination. Supervises dispatch of ICRC goods with Car Pool and/or commercial transport

Statistics / Reporting: Manages and monitors the statistics in Baghdad on a monthly basis. Files manually and electronically
all reports and correspondence in regards to statistics. Compiles and answers to all messages in regards to statistics.
ImpEx: To arrange and execute customs clearance and transit/on-forwarding of all different types of goods. Liaise with
the concerned authorities on issues related to all types of Imports and export permission needed for the ICRC operations.
Follow-up on a regular basis on the different status of Import and Export applications and keeps the concerned departments
informed. Enters all required data into the Import and Export database to ensure a professional follow up. Ensures proper
filing and archiving of all Import and export files according to ICRC standard rules and regulations.

Please submit a motivation letter and CV in English to the following

Please indicate the name of the position you are applying to in the subject of the email. The deadline for application is

Only candidates meeting the requirements will be considered for an interview.




