
UNITED NATIONS CHILDREN'S FUND, 
IRAQ COUNTRY OFFICE, BAGHDAD  

The United Nations Children’s Fund Iraq Country Office, seeks qualified 
and experienced candidates for the following posts based in Baghdad. 
(Only nationals of Iraq are eligible to apply)

RE-ADVERTISEMENT
Post Title: Administrative Officer (NO-A / Fixed Term) - Duty Station: 

Baghdad/Iraq - VACANCY NOTICE NO: HR / VN / 09 / 05
Purpose of post:
Under the close supervision of the Administrative & Accounts Specialist 
(L3), assists in the management of all administrative services of 
Baghdad  Office.
Minimum Requirements
  Education:  University degree in Business Administration or related 
subject. Experience:  One year of practical professional work 
experience in the field of general office administration, especially in 
the areas of transportation management, travel, customs and protocol 
arrangements.  Experience in an international organization is desirable. 
Computer: Computer skills, including internet navigation and various 
office skills applications.  Language(s): Fluency in English and 
Arabic
Remarks:
Applications together with detailed CV’s should be submitted to: 
iraqrecruite@unicef.org no later than 26 September 2009 Applications 
which do not meet the specified minimum requirements or are received 
after closing date will not be entertained. For more details, please visit 
our website: http://www.iraqchildren.net 

UNICEF IS COMMITTED TO GENDER EQUALITY IN ITS 
MANDATE AND ITS STAFF.

WELL QUALIFIED CANDIDATES PARTICULARY FEMALES ARE 
STRONGLY ENCOURAGED TO APPLY (Only short-listed 
candidates will be notified). UNICEF IS A NON-

SMOKING ENVIRONMENT

International Public Tender
Announcement Tender no. (13/I/P/2009)

The Independent High Electoral Commission of Iraq (IHEC) invites all the International 
qualified and specialized companies in the plastics industries to express their interest 
in provision (100000) one hundred thousands ballot box according to the CIP including 
Customs duties to submit their bides to the IHEC.

Tender Documents and specifications:   

The tender documents and technical specifications can be obtained from Tenders & 
Contracts Department against irrevocable amount of (500000) ID the following conditions 
below should be considered. Partial bids shall not be accepted for the required goods and 
services from the bidding companies.

Timetable and Provisions: 

1. Bids must be submitted from the bidding companies to the IHEC building according 
to the IHEC address listed below in sealed envelope no later than (1)hour pm. Baghdad 
time, on. Tuesday dated on (29\9\2009). Bids after the deadline shall be rejected.   
2. the bidder should provide IHEC, procurement department in case of submitting the 
bid, the details of the authorized person one day prior to the date of delivering the bid 
or opening the bids, in order to obtain the approval for their entrance into the IHEC 
building, in the International zone according to the IHEC address listed  below.
3. Bids might be sent also via the registered mail (TNT, DHI, FEDEX….).  IHEC is not 
committed to receive any bids send via the registered mail after the closing date of the 
bids box even if the delay reason was the mail office.
4. Bids might not be sent by email, fax, or internet route. Any bids send via email, fax or 
internet route will be rejected. 
5. Bids Opening Committee shall open the bids in an open process in the presence of 
the representatives of the joint venture companies at (10.)am hour Baghdad time, on 
Wednesday dated on( 30\9\2009) . The bidders shall be notified in due time if there is 
any changes in the date of bids opening sessions. 
6. Evaluation &Awarding Committee of Bids shall award the tender in closed session 
to the most qualified supplier according to the Iraqi rules of tenders & contracts. The 
supplier shall be notified of the results thereafter.
7. IHEC is not committed to accept the lowest offers by virtue of the General Contracts 
Implementation Instructions no (1) of 2008. Awarded company shall bear the wages of 
publishing and advertisement.
   
Address: (Tenders & Contract Department, Independent High Electoral Commission 
of Iraq (IHEC), International Zone (in front of Council of Ministers Secretariat), 
Baghdad, Iraq.)

Email:  tender.depihec@gmail.com
Website: www.ihec.iq

 Mobil no. 07712345692  M   07712345669       M 07806848082


 13IP2009


CIP100000




500000




         1
       2009 9 29      1  


     2
        


     …TNTDHLFEDEX        3



                   4


                5
200993010


               6


  2008  1            7





 –

tenderdepihec@gmailcom
wwwiheciq

078068480820771234566907712345692


